
Jingwen Wang   		                                                                                                                Jwang629@asu.edu
500 W 1st ST, Tempe, AZ 85281  	                                  (602)-706-9476                                              
 
EDUCATION  
W. P. Carey School of Business, Arizona State University, Tempe, AZ                                                             May 2025
Bachelor of Science, Supply Chain Management                                                                                                                                                                                                                                  
· Awards: New American University Scholarship
· GPA: 3.98

PROFESSIONAL EXPERIENCE
Inthern, Beijing University of Posts and Telecommunications, Beijing, CHN                          July 2020 – August 2020   
· Conducted research and presented findings to leadership
· Followed instructions from management to complete tasks according to exact specifications
· Accepted instruction from management regarding assignments and tasks
· Worked alongside senior team members to learn related job tasks and roles

Teacher’s Assistant, Pleasanton, CA                                                                                    December 2021 – January 2022 
· Gathered and sorted data for inclusion in reports and files
· Answered incoming calls and recorded accurate messages 
· Handled data entry tasks with high levels of speed and accuracy
· Kept front desk presentable, managing incoming calls and visitors with utmost professionalism
· Assisted organizational efforts by filing, entering data and answering phones

LEADERSHIP EXPERIENCE
Active Member, Women’s Business Leaders Association, Arizona State University                                 August 2021 – Present
· Promoted high customer satisfaction by resolving problems with knowledgeable and friendly service 
· Collaborated with sales team members to stay current on inventory levels and resolve item issues 
· Improved product knowledge on continuous basis to provide optimal service and achieve sales quotas
· Surpassed sales goals through implementation of successful marketing strategies
· Mentored junior team members and managed employee relationships


SKILLS & ACTIVITIES
Technical Skills: Advanced Excel, SQL, Photoshop 
Languages: Mandarin and English
Volunteer: Feed My Starving Children




